SENIOR ENGLISH

Name___________________________________

CREATING AN EFFECTIVE RESUME

After reading the section on writing a resume (pages 268-269) spend some time considering the following questions:

1. What have you done in the past ten years about which you are proud?

2. What have been your most significant accomplishments of the past ten years?

3. Name three to five of your strongest, positive personality traits.

4. When have you shown aspects of leadership?  How did you show them?

5. How have you excelled in academics?  Which are your strongest subjects and why?

6. How have you demonstrated a strong work ethic?  What tasks have you achieved, no matter how big or small, which demonstrate your ability to work hard?

7. What have you done in the past ten years that demonstrates your willingness to help others?

8. What unique experiences, travels, or accomplishments have you encountered in the past ten years?

Using your answers here as well as the reading from the book, compose a resume based on your own experiences.  Be sure to include all of the necessary information as well as any additional information you feel is important.  Include city and state for schools and businesses, as well as contact information for references and previous employers.
Rough Draft due __________________________________________________
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