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	Not Observable

0
	Poorly Done

1-2
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3-4
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5

	1. Familiarity with the Material
	Speaker does not seem prepared.  Little to no evidence of practice or organization is evident.
	Speaker shows little evidence of organizing and practicing material.  Unfamiliar with words or concepts.
	Speaker shows some evidence of organizing and practicing the material.  A few errors throughout delivery.
	Speaker shows evidence of organizing and practicing the material before presenting it.

	2. Meets Speech Requirements
	Speech does not meet the requirements for time, visual aid, content, and structure.
	Speech meets little of the requirements for time, visual aid, and/or content and structure.
	Speech meets some but not all requirements for time, visual aid, or content and structure.
	Speech meets time and visual aid requirements.  Structure and content are appropriate to assignment.

	3. Posture and

Facial Expression 
	Speaker’s overall posture and facial expressions negatively affect overall performance.
	Speaker shows significant leaning, swaying, or rocking; Little effort into using proper facial expressions.
	Speaker shows some leaning, swaying, or rocking; Puts some effort into using proper facial expressions.
	Speaker looks professional, not sitting or leaning; Facial expressions are pleasant and used to enhance overall speech.

	4. Gestures 
	Speaker shows little to no control over movement of arms and hands.  Gestures distract audience and interfere with speech.
	Speaker shows little effort to use arms and hands to enhance overall speech.  Some movements may be distracting.
	Speaker shows some effort to use arms and hands to enhance overall speech.  No gestures are overly distracting.
	Speaker uses arms and hands appropriately.  Gestures do not interfere with speech.

	5. Eye Contact 
	Speaker avoids consistent eye contact throughout speech; reads notes too often or looks at same area.
	Speaker shows little effort to maintain eye contact with audience; may read too much from notes.
	Speaker shows effort to maintain eye contact, but may not be consistent throughout speech.
	Speaker looks at all areas of audience; refers to notes but does not read them word for word.

	6. Rate/Speed 
	Speaker’s rate is fast or slow paced throughout, and several language fillers are present in speech.
	Speaker’s rate is fast or slow at times, and some language fillers are present in speech. 
	Speaker’s rate may be fast or slow at times, or some language fillers are present in the speech.
	Speaker uses a conversational rate – not too fast or slow.  No language fillers.

	7. Pausing for Effect 
	Speaker shows little effort to pause for emphasis, and speech contains long/awkward pauses.
	Speaker shows little effort to pause for emphasis, and/or speech contains several long pauses.
	Speaker occasionally pauses for emphasis; may have one or two long pauses.
	Speaker effectively pauses or lingers over important facts to emphasize their importance.

	8. Vocal Volume Variety, & Intonation
	Speaker’s volume is not adequate for audience, and delivery is monotone with little effort in varying inflection, pace, or 
tone.
	Speaker’s volume drops throughout speech and/or delivery is monotone with little effort in varying inflection, pace, or tone.
	Speaker’s volume may occasionally drop, or speaker’s inflection, pace, and tone are not consistently varied throughout speech.
	Speaker uses appropriate volume and varies inflection, pace, and tone of words to make speech sound interesting.

	9.  Introduction, middle, and conclusion.
	No introduction and conclusion.  Overall speech lacks flow.
	No introduction or conclusion.  Overall speech is choppy and/or lacks a good flow of ideas.
	Speaker makes an attempt at an interesting introduction and conclusion.  Speech has a good flow of ideas.
	Speaker grabs attention with an introduction and wraps up with a solid conclusion.  Overall speech has a strong flow of ideas.

	10. Pronunciation and Diction
	Speaker stumbles several times on pronouncing words, and speech does not include an effective

vocabulary.
	Speaker stumbles several times on pronouncing words, and/or speech includes poor choices in terms of vocabulary.
	Speaker may stumble on pronouncing some words, or may not use the most appropriate wording for speech.
	Speaker knows how to pronounce all words and has selected an appropriate vocabulary for speech.
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TIPS FOR A SUCCESSFUL SPEECH:

Preparation:


One main thing to keep in mind with any speech is to actually care about the topic.  If you truly care about the topic, then your emotions and enthusiasm will help keep the audience’s attention.


Always practice your speech.  Practice alone in your bedroom in front of a mirror, or in front of your parents or a small group of friends.  Never get in front of a group and attempt to do a speech for the first time.  It won’t go well.  On the flip side, don’t necessarily try to memorize word for word an entire three page speech.  Focus on knowing and explaining thoroughly a few main points using personal observations and experience if possible.

Remember that the magic number of practicing a speech is 3.

Voice:


Know how to say difficult or foreign words, as well as any key terms associated with your topic.  If you don’t know 100% how to say a certain word, seek help, or at least make it look like you know what you’re saying by coming up with your own pronunciation and delivering it with confidence.


Always speak loudly, and clearly pronounce (articulate and enunciate) your words.  Don’t let your tone or volume drop in mid-sentence.  Cut down as much as possible on language fillers.


Set an appropriate, comfortable pace for your speech.  Don’t talk too fast.  Pause for effect, but don’t have too many awkward pauses.

Body Language:


Here is a list of things to avoid doing:  Swaying, bouncing, shaking, laughing too much, slouching, standing on one leg, or avoiding eye contact with your audience.  Any of these actions make you look nervous and can detract from the message of your speech.

Be sure to plant both feet square on the floor and keep your elbows off of the podium.

Feel free to move your hands and arms or to walk around only if it enhances the effect of your speech.  Nine times out of ten it’s best to stay put and look confident.  Too much movement can, again, detract from the message of your speech.


Never underestimate the power of eye contact.  Make eye contact with your audience as much as possible, and be sure to cover your whole audience.

OVERCOMING FEAR:

· Remember that no one is perfect.  Mistakes will happen!
· Remember that your audience has your back…they want you to succeed!
· If big groups intimidate you, try focusing on delivering your speech to just one person (like me, or a friend) and pretend that there is no one else in the room.
· Practice and USE the tips outlined above.
· Remember that you are your own worst critic!
Senior English – Basic Speech Behavioral Guidelines

The following will earn you a 0 on any speech:

· Inappropriate language
· Advocating illegal or inappropriate ideas for school activities
· Being absent on a speech due date without documentation excusing the absence due to emergency situations or extenuating circumstances.
The following will deduct points from any speech:

· Chewing gum

· Starting your speech with –

· “My speech is about…”

· “I was going to speak about _______, but instead I chose to speak about ________.”

· Any statement similar to the above.

· Ending your speech with –

· “And that’s it.”

· “I’m done.”

· “That’s my speech.”

· “Can I be done?”

· Any statement similar to the above.
Professional Dress

Students must be professionally dressed for major individual speeches.  This means the following:

Males
1. Dress pants.  This means no jeans, no corduroy, no khakis.

2. Dress shirt with a tie. 

3. Shirts must be tucked in and free of wrinkles. 

4. Dress shoes.  No gym shoes or boots.
Females
1. Dress pants, pant suit, skirt or dress.  No khakis or pants with rivets, extra pockets, etc. Skirts must be to the top of the knee.
2. Dress shoes.  No sandals or gym shoes.

3. Shirts appropriately covering midriff and cleavage. 
4. Leggings do not count as dress pants. Any skirts/dresses worn over leggings must

             meet the length requirement above. 
7.
       Sweaters must be dressy and shirts must be collared.  
STUDENTS WHO DO NOT DRESS BASED ON THESE GUIDELINES RISK A PENALTY OF LOSS OF POINTS TO NOT BEING ABLE TO GIVE YOUR SPEECH. 
Time requirements and your grade:

· All speeches have a time requirement.  It is expected that speeches will not go under the minimum, or significantly over the maximum.

· Points are deducted if you speak under the time minimum.  For instance, every 10 seconds you are under time on a 3-5 minute speech will cost you 3 points.  

· Points are deducted if you speak significantly over the time maximum.  It is expected that a speech will not go over one minute beyond the time maximum.  10 points will be deducted once a speech goes over the time maximum by one minute or more.

Audience behavior and your grade:

· Your role as an audience member is crucial to the success of this class!  Please remember to always stay supportive and positive.  The following behaviors will cause 5 points to be deducted from your personal speech grade if you commit them during someone else’s speech:
· Disruptive talking
· Using an i-pod or cell phone
· Inappropriate laughter
· Sleeping
· Packing up books, etc.
Please note that if you plan to speak on topics of religious or controversial nature you must clear your ideas with me first.  Also, if your speech references other students or staff members you must seek approval from me as well as all concerned parties before mentioning them in your delivery.
BRAINSTORMING TOPICS FOR THE SEMESTER-

In order to deliver a confident and effective speech it is crucial that you consider a few questions and brainstorm ideas for each.  Refer to this page any time a speech is assigned to you in order to help you narrow down what you can speak on.  Aim for at least 3 answers for each question.

1. What are some topics in the world (global, local, or personal) that interest you?  Why?

2. What are some activities, hobbies, or special interests that you enjoy, or that you are skilled at?

3. If you had to spend one year fighting for a cause, what would you fight for or against?  What are some issues about which you are passionate?

4. If you had to describe yourself in three words, which words would you use?  What life experiences have you had that demonstrate these adjectives?

START STRONG AND END WITH A BANG!

SUGGESTIONS FOR OPENING SPEECHES
State the Importance of Your Topic

Show your audience why your topic is important. Using statistics would be useful in this area if you have them.

Startle Your Audience

Sharing a shocking statistic or making a bold statement will grab the attention of your audience as well as introduce them to your topic.

Arouse the Curiosity of the Audience

Draw your audience into your speech with several statements that pique their curiosity.  An example would be, “Few people in the world realize how often…” 

Question the Audience

Asking a rhetorical question or a series of questions is another way to get the attention of your listeners.  If you take answers from the audience be careful not to dwell on them for too long; take maybe one or two responses before moving on, and be sure to tie them into the body of your speech.

Begin with a Quotation

Beginning with a quote from a famous writer, from a book, from a poem or song, from a television show or movie is another way to arouse the interest of your listeners.

Tell a Story or Anecdote

We all love stories and they work well in your introduction. Be sure that your story relates to your topic and you are not just telling it for a laugh.

In the process of gaining attention, be sure to state clearly the topic of your speech. If you do not, your listeners will be confused. Once they are confused, your chances of getting them absorbed in the speech are few. This is so basic that it seems silly to have to mention it, but many speakers fail to do this.
SUGGESTIONS FOR CLOSING SPEECHES

Signal the End

It may seem obvious that you should let the audience know that you have come to the end of your speech, but some speakers end so abruptly that the audience in taken by surprise.  Use phrases like, "In conclusion," "In closing," "Let me end by saying," "My purpose has been," or words to that effect.

Reinforce the Central Idea

Here are several ways to reinforce your central idea:

· Summarize your Speech - restate the main points in different words.

· End with a quotation

· Make a dramatic statement

· Refer to the introduction

· Circle back to end where you began

· Avoid simply saying “Thank you” if possible.

SPEECH SELF-ASSESSMENT ESSAYS


For any major speech that you do for this course I require that you always do a self-assessment essay following the performance.  The purpose of the self-assessment is to reflect on what you did to prepare the speech, how you felt and what you thought during the delivery, what sort of feedback you received from your audience, and, overall, how well you thought it went.  In particular, I’m interested in how much you think you are progressing in the area of public speaking as a result of practicing the skills we cover in class.


Self-assessments should be written as formal pieces of writing (typed or in ink, with few errors in spelling/grammar).  You may consider these as “mini essays” that will track your progress throughout the semester.  Your goal is to write at least one full page (4-5 paragraphs) discussing ANY OR ALL of the following things:

1. The context – Explain the specifics of the speech assignment.  What was the purpose of this speech?  Who was your target audience?

2. What did you do to prepare?  How much did you practice or rehearse?  What kind of research did you do?  Did you do anything unique or extra to prepare this speech?

3. How comfortable were you upon delivering your speech?  What helped you or got in your way?  What was going through your mind (self-talk) before, during, and after the speech?  Were you aware and in control of your body language and language fillers?

4. How did your audience react to your speech?  Characterize the feedback you received from different people.

5. Overall, how effective was your speech?  What grade would you give your effort?  What did you learn about your strengths or weaknesses as a speaker from this project?

6. Based on the speech, how can you show that you have improved in speaking in front of a group?  If you don’t feel that it went well, what specific areas do you feel you need to work on the most?  Explain.

Self-assessments are always due two days after the performance of your speech.  They are worth 30 points on top of the speech grade, so do not neglect them!!!

PEER EVALUATIONS

During every multi-day speech presentations, all students are responsible for completing two peer evaluations.  It is best to complete these on the day that you are not delivering your speech or completing your self assessment.

To complete the peer evaluations, do the following:

· Pick two speakers and watch them closely trying to identify what they do well in the speech as well as what could use improvement.  Take notes during the performance on your observations.

· Once the speech is over, write your evaluation.  Begin with the speaker’s name followed by two paragraphs describing the strengths and weaknesses of the delivery.  Do your best to support your claims using details from the speech.  It is best to do one brief paragraph about the speaker’s strengths, then one brief paragraph discussing the areas that could use improvement.

· Turn these in at the end of class with your name at the top.

Example – 

Mr. Perry:  loud voice,  looked confident,  language fillers,  bad joke

Mr. Perry did a nice job of delivering his speech.  His voice was loud and strong, and he seemed very confident in his delivery.  He kept good eye contact with the audience throughout the speech.  It was obvious that he had practiced his speech very well.


Mr. Perry did use quite a few language fillers.  I heard him say “umm” a few times as well as “you know.”  Also, the joke Mr. Perry tried to tell was not funny so few people laughed.  Overall, Mr. Perry needs to slow down his pace, use less language fillers, and not try to tell jokes unless they’re actually going to make us laugh. 
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